OUTLOOK EXPRESS - EMAIL SETUP
1. Open Outlook

2. Go to the Tools menu and select Accounts
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3. On the Internet Accounts window, go to the Mail section. Click Add and then click
Mail
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4. Enter in your display name. Most commonly used is your full name or business
name, but it really can be anything you want. Click Next

Internet Connection Wizard EJ

Your Hame

W'hen you send e-mail, your name will appear in the From field of the outgoing meszage.
Type your name az you would like it to appear.

Dizplay name: ["four Mame

For example: John Smith
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5. Typein your Scorch email address like below. Click Next
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Internet E-mail Address

Your e-mail address iz the addresz other people uze to send e-mail meszages to you,

E-mail address: I uzername@scorch. co.nz

For example: someone@microsoft. com




6. On the e-mail server names window, enter the information as follows.
My incoming mail server isa POP3 server.

Incoming mail server: pop3.scor ch.co.nz

Outgoing mail server: smtp.scor ch.co.nz

Click Next
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E-mail Server Names

by incoming mail server iz a |F'DF'3 W | ZErver,

thzoming mail [PDPS, IMAP or HTTF] server:;

| popd.scarch.co.nz

A SMTP server iz the server that iz uzed for vour outgoing e-mail.

Outgaoing mail [SMTE] server:

I
| emtp.zoorch conz
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7. Enter in your full Scorch email address in account name, and then your Scorch
password. Click Next
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Internet Mail Logon

Type the account hame and pazsword your Internet service provider has aiven you,

|
Account hame: . uzemanme@zcorch.co.nz |

FPazzward: {eosssssnssss |

Femember pagzzword

[t wour Internet service provider requires vou to use Secure Pazzword Authentication
[SPA] to access your mail account, zelect the 'Log On Using Secure Password
Authentication [SPAT check box,

[[] Log on using Secure Password Suthentication [SP4)
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8. Congratulations, your email account has been setup successfully. Click Finish
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Congratulations

‘fou have successfully entered all of the information required to et up your account.

To zave these sethings. click Finish,

9. Your internet accounts, Mail section window should now look similar to the below.
Click Close.
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