
OUTLOOK EXPRESS - EMAIL SETUP 
 

1. Open Outlook 
 
2. Go to the Tools menu and select Accounts 
 

 
 
3. On the Internet Accounts window, go to the Mail section. Click Add and then click 
Mail 
 

 



4. Enter in your display name. Most commonly used is your full name or business 
name, but it really can be anything you want. Click Next 
 

 
 
5. Type in your Scorch email address like below. Click Next 
 

 



6. On the e-mail server names window, enter the information as follows. 
My incoming mail server is a POP3 server. 
Incoming mail server: pop3.scorch.co.nz 
Outgoing mail server: smtp.scorch.co.nz 
Click Next 
 

 
 
7. Enter in your full Scorch email address in account name, and then your Scorch 
password. Click Next 
 

 



8. Congratulations, your email account has been setup successfully. Click Finish 
 

 
 
9. Your internet accounts, Mail section window should now look similar to the below. 
Click Close. 
Done! 
 

 
 
 


